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   All those in Wales who receive payments from the  
   Independent Living Fund 
 
 
 
 
 
Dear ILF Recipient,  
 
Future Arrangements to Support Independent Living Fund (ILF) Recipients in 
Wales.  
 

I last wrote to you on 18 March this year to tell you of the decision by the Minister 
for Health and Social Services’ to introduce a grant scheme to continue to pay 
existing ILF recipients their current level of funding once the current scheme 
closes.  
 
This letter outlines the detail on how the grant scheme will be administered by the 
local authorities in Wales. This grant scheme’s purpose is to continue to pay you 
the equivalent of the funding you will receive from the ILF until the current scheme 
closes on 30 June.  
 
A grant scheme, the Welsh Independent Living Grant (WILG) will operate initially 
from 1 July 2015 to 31 March 2016 specifically to pay recipients of the former ILF 
fund. This will include those persons whose payments were in suspension when 
ILF closed. The grant scheme is expected to continue from 1 April 2016 to 31 
March 2017 when funding for this period has been secured.  
 
There are a number of elements to this grant scheme, which I have set out below: 
 
Eligibility 
To receive payments under WILG a person must: 
 

 Be an ILF recipient on 30 June 2015, or whose ILF payment is currently 

suspended at that date. 

 Be resident and present in Wales 

 The individual continues to be in receipt of  the appropriate care component 

at the same level at 30 June 2015 of: 

 
 
 
19 June 2015 



 

Disability Living Allowance 
Attendance Allowance 
Constant Attendance Allowance 
Personal Independence Payment 
Armed Forces Independence Payment 
 

 Where appropriate the individual continues to receive Local Authority care 

and support to the value of the relevant threshold where applicable. 

 That the individual continues to live independently within their community 

and are not resident in a residential care home. 

These criteria are based on those that were used by the ILF and have been 
simplified for the purposes of the grant scheme. 
 
Payments 
 

ILF Nottingham have provided local authorities in Wales with details of each 
person currently in receipt of ILF. The details include the amount of money an 
individual receives, how it is made up and when the payment is made. 
 
Local authorities will set up their payments in accordance with the information they 
have been provided. Payments will be made four weeks in arrears as per the ILF’s 
process.  
 
Local authorities have discretion regarding the payment date. They are required to 
pay on a 4 week cycle, with prior notification to the recipient. 
 
There may be some people who at the end of June have received more than their 
usual payments. This is because ILF will have paid everybody up to and including 
30 June no matter what their usual payday is. Any correction to when and how 
much you are paid to bring it back to regular payments will be made by local 
authorities once the grant scheme begins. 
 
Use of WILG 
 
Your grant payments should be used to employ your own personal assistant or to 
hire support workers from a care agency or both. 
 

A care agency is a business that can provide support workers to help you. Care 
agencies usually employ the support workers they provide for you, but you will 

need to check whether you, or the agency, are the employer. The law says that 
care agencies in Wales must be registered with the Care and Social Services 

Inspectorate Wales. 

A care agency should:  

 provide a personal assistant for you;  

 pay their wages, including their tax and National Insurance contributions;  

 take on the other employer obligations such as paying statutory maternity, 
paternity or adoption pay.  

  



Your responsibilities  

You need to tell your local authority the name and address of the agency you are 
using. You also need to keep the invoices you get from the agency. The invoices 

you get need to show:  

 the period of care covered;  

 the number of hours worked;  

 how much you paid them;  

 how you paid them (for example by cash or by cheque),  

 the hourly rate; and  

 when you paid them.  
 
Your local authority can ask to see these financial records every time they visit you 

to make sure that you are spending your grant award payments in the correct way. 
You may find it helpful to have a separate bank account so you can keep a better 

check on how much money you have.  

You can change the agency you use at any time, or employ a personal assistant 
instead, but you need to let your local authority know about these changes. 
 
Employing your own personal assistant  

Employing your own personal assistant means that you will have responsibilities as 

an employer. Within your ILF payment you will need to cover additional elements 
to your personal assistant’s wages such as employer’s National Insurance 

contributions and holiday pay. Tax and National Insurance contributions need to be 
deducted and paid direct to HMRC before you give your personal assistant their 

wages, if you are paying them directly. 

If you choose to employ your own personal assistant(s) you become their 
employer. You may want to employ a relative (which is fine as long as they don’t 
live with you). 
 

If you are employing a personal assistant, you will need to:  

 pay them at least the national minimum wage  

 pay tax and National Insurance contributions for your personal assistant;  

 give your personal assistant holiday pay (if they work full-time, they are 
entitled to 28 days per year);  

 have employers’ liability insurance (you may be able to get this through your 
normal insurance policy or can ask your Local Authority for advice);  

 give your personal assistant an employment contract.  
 

You may also need to pay -  

 statutory sick pay;  

 statutory maternity, paternity or adoption pay  
 
Your responsibilities if you employ your own personal assistant(s)  

You need to keep a record of:  

 the date your personal assistant(s) began working for you, particularly if 



recently appointed or a new appointment. 

 Monthly timesheets for each personal assistant showing the date when they 
worked for you and how many hours they worked;  

 receipts confirming the amount of money you paid them;  

 the HMRC records showing the tax and National Insurance contributions 
made;  

 your personal assistant(s)’ holiday entitlement and holiday pay;  

 any sick leave they have taken;  

 all correspondence between you and your personal assistant;  

 any problems you have discussed with your personal assistant and what 
action you have agreed.  

 
All these need to be agreed by your personal assistant.  
 
Please Note: Local authority representatives undertaking a WILG Review Meeting  

can ask to see records for two full tax years when they visit you.  
 
If your personal assistant is self-employed. 

If your personal assistant is self-employed they are responsible for their own 

employment costs such as paying their own tax, National Insurance, holiday pay 
and sick pay. If your personal assistant is self-employed they should give you an 

invoice or timesheet showing what care they gave you and when. You also need to 
keep a record of when they worked for you; how much you paid them and at what 

hourly rate.  

You will also need to confirm with HMRC that your personal assistant is self-

employed for tax purposes, because if they are, you do not become their employer.  

Even though your local authority will ask you to keep records for two years, HMRC 
require records for the last six years. 
 
What can the WILG money be used for ? 

 

• cleaning and other domestic duties 

• cooking and preparing food and drink 

• laundering and ironing 

• shopping 

• personal hygiene and grooming 

• dressing, eating and drinking 

• physical movement such as turning, walking 

supervision in order to avoid substantial danger to themselves or othersWhere can 
the WILG money be used ? 

 

• in the home 

• out the home 



• at work 

• in education 

Who can be employed ? 

User choice is essential and they can choose to: 
 

• employ people directly 

• contract to self-employed people 

• contract to care agency 

WILG money should notbe used for the following, unless previously agreed 
with the ILF. 
 

 care provided by a relative living in the same house, unless previously 

agreed with the Independent Living Fund and documentary evidence of this 

approval is available and can be provided if required by the local authority. 

 adaptations and equipment 

 child care 

 gardening and household maintenance 

 parenting 

 expenses when out with personal assistant (PA) 

 hydro / physiotherapy / aromatherapy 

 hairdressing / chiropody 

Retention of Grant Funding  
 

You may find that sometimes you have money left in your bank account that you 
have not spent. It may be that you are putting this money aside to pay for your 

employer costs such as National Insurance contributions for your personal 
assistant or perhaps your personal assistant’s holiday pay or any other reasonable 

employer costs.  

It may also be that you have not paid for care for a short period, such as you went 
into hospital and you therefore have some money left over. If this is the case you 

can keep up to four week’s of your normal grant award as a contingency fund, or 
slightly more if the local authority agrees. This means you can use this money to 

pay for any extra care you may need.  

If you still have money left over, after all your employer deductions have been put 
aside as well as your contingency, you need to return this money to your local 
authority. The only exception to this rule is if a person reaches an agreement with 
their local authority to keep more than four weeks payment for a specified 
exceptional purpose. If a person has had an arrangement with ILF to retain more 
than 4 weeks payment which they wish to continue under this grant scheme, they 
must notify  their local authority and seek their agreement to continue this 



arrangement.  
 
Change in Circumstances 
 

It is the responsibility of the individual to notify their local authority if they 
experience a change in their circumstances because it may affect the amount of 
money you get. If you do not tell your local authority about a change it could lead 
to an overpayment. This means that the authority may have paid you grant money 
you should not have had and you will have to pay this money back.  
 

You must tell your local authority about changes in your life, such as:  

 you stop going to a day centre;  

 the rate of Disability Living Allowance/PIP you get changes;  

 you start or stop getting Severe Disability Premium;  

 you (or your partner) get a new benefit or stop getting a benefit;  

 you have a child or your child leaves home;  

 you get married or start to live with your partner;  

 you get divorced, or stop living with a partner;  

 you go into hospital or residential care even if it is just for a short time;  

 you move house;  

 someone starts to claim Carer’s Allowance for giving care to you;  

 your income or your partner’s income changes.  
 
There will be no change to the amount a person receives from the grant scheme 
unless the care and support they receive falls below their current threshold sum of 
the cost of care their local authority provides. If this does occur then the person 
would no longer be able to receive payments from the grant scheme, as per the 
original rules attached to the ILF. 
 
Suspensions 
 

Local authorities will continue to pay a user’s WILG award for 28 days from the day 
after they are admitted to temporary residential care, respite at a registered care 

home or during a planned hospital admission, where the user has indicated that 

they need the payment to continue. The local authority will continue to pay the 
award for up to 28 days where the user is admitted to hospital, unless the user 

indicates that they do not need the award to continue. From day 29 an authority 

will not make any further payments until you tell them that you have gone home 
and started employing care again.  

This money can be used to pay your carer whilst you are in hospital or for any 
extra care that you need when you have gone home. If you find that you do not 
need all of this money, you can keep four weeks of your normal award, but you 
must return the rest of the money to your local authority.  
 
This does not apply to permanent residential care. 
 
Getting payments starting again  

If your local authority stopped paying you because you were not employing care, 



they will normally keep your file open for three months. This means that if you start 
employing care within three months, you just need to contact your local authority to 

let them know the date you are going to start employing care again and they can 
then reactivate your payments. Providing there is no change in your circumstances 

a local authority can start paying you your normal payments. If there has been a 
change in your circumstances, the local authority may need to arrange to visit you 

to make sure your care package is right and that you are still entitled to receive ILF 

payments once you return home  

If it is going to take longer, you need to contact them within the first three months 
to ask them to extend the time. Normally, the maximum amount of time a person’s 
file can be kept open and under suspension for is nine months. Under exceptional 
circumstances, such as prolonged hospital stays etc, it can be kept open for 
longer, but you must keep in touch with your local authority to let them know what 
is happening. 
 
Review Visits 
 

Each grant recipient will be subject to at least one review visit from their local 
authority during the life of this grant scheme. The visit may also include the annual 
local authority review of a person’s circumstances and care needs provided by the 
authority. If both reviews are undertaken at the same time then for WILG’s 
purposes the local authority representative will be undertaking the following 
actions:  
 
A WILG Review visit focuses on the following key areas 

 Eligibility criteria review 

 Support requirement against WILG qualifying support and services (QSS) 

 Evidence of how previous funding has been used  

 Identification of unspent monies 
 
It is the responsibility of the person who is being reviewed, for grant scheme 
purposes to have ready for the review records and invoices for the care and 
support services they received by using grant monies together with their Bank 
Account records. The evidence required to be viewed at such a meeting is of the 
same nature that was required during an ILF review meeting.  
 
Grant User’s Responsibilities 
 

It is the grant user’s responsibility to ensure that for all statutory employment costs 
from employing a carer or carers are currently met from ILF funding must continue 
to be met from their payments under the new grant scheme. There is no provision 
within the grant scheme for any additional funding or “one-off” payments that can 
be made to an individual. The monies a person receives will be the same amount 
they were previously paid by ILF as at 30 June.  

 



Yours faithfully, 
 

 
Steve Gulliford 

Developing Policy for Children and 
Adults Division, Social Services 
and Integration Directorate  
Yr Is-adran Datblygu Polisi ar gyfer 
Plant ac Oedolion, Y 
Gyfarwyddiaeth Gwasanaethau 
Cymdeithasol ac Integreiddio 
 
 

 
 

E-mail: Steve.Gulliford@Wales.gsi.gov.uk  
 
Tel No. 029 2082 3478 
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